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 Career Appraisal application form	



[bookmark: CA2022]

Before completing this form, please consult the Career Appraisal guidance. 
As a Career Appraisal will be carried out to authenticate your IPD and CPD for only one grade of membership, you must signify by ticking the one box below, at which grade of membership you wish your application to be considered. You must also ensure that your educational base is acceptable for that grade.

	Chartered Engineer (CEng MICE) 
	|_|

	Chartered Engineer (CEng MICE) via Progressive route
	|_|

	Chartered Infrastructure Engineer (CEng MICE) 
	[bookmark: Check47]|_|

	Chartered Infrastructure Engineer (CEng MICE) via Progressive route
	[bookmark: Check48]|_|

	Incorporated Engineer (IEng MICE) 
	[bookmark: Check49]|_|

	Incorporated Infrastructure Engineer (IEng MICE) 
	[bookmark: Check50]|_|



About you
	ICE Membership / Account no.
	 
	 
	 
	 
	 
	 
	 
	 
	Current grade
(If applicable)
	     
	Year of admission
(If applicable)
	     

	Surname
	     
	Title
	     

	First name(s)
	     
	Date of birth
	     

	Nationality
	     
	Gender
	     

	Please tick to confirm that you are not currently undertaking an ICE training agreement or mentor-supported training, or the training scheme A in the civil or geotechnical discipline with HKIE.
	|_|



	Email*
	     


*Please note that all communication from ICE concerning your application will be made using this email address
Home address
	Address line 1
	     

	Address line 2
	     

	Address line 3
	     

	Country
	     

	Postcode
	     
	Telephone
	     



Employment
	Employer’s name:
	     
	Job Title
	     

	Address line 1
	     
	
	     

	Address line 2
	     

	Address line 3
	     

	Country
	     

	Postcode
	     


	Telephone
	     



Your education details (Undergraduate & Postgraduate)
	Awarding College/University 
(in order attained)
	Qualification
(HND, BEng, BSc etc)
	Course title
	Attendance type
(Full, Part time, sandwich etc)
	Class
(1st, 2;i, 
etc)
	Start date (mm/yy)
	End date
(mm/yy)

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     



The following should be submitted as one pdf document together with the application form
	|_|
	A cover page

	|_|
	A certified copy of your academic qualifications* - (if not a current member of ICE)

	|_|
	2-page CV

	|_|
	Report against the attributes please note this should not exceed 5000 words

	|_|
	Appendices of your work to support your report to demonstrate the attributes

	|_|
	 A Development Action Plan and 3 years of Personal Development Records

	[bookmark: Check45]|_|
	If you are applying as an infrastructure engineer, please summarise your engineering specialism below (in up to 200 words) to help with the appointment of assessors. 

	[bookmark: Text66]     


	[bookmark: Check46]|_|
	If you have Individual Requirements, please provide a short statement below that explains your request in more detail to allow us to appoint appropriate assessors. 


	     



*Certification of qualifications

	A photocopy of any qualifications held must be submitted with this application and countersigned as a true copy.  If evidence of the qualifications are not submitted and countersigned, a delay to the processing of your application may occur.
· The countersigned copy must be a "true copy of the original" of your academic qualification AND your line manager or a senior staff member at your company, or your university or college tutor, if you are studying for a post graduate qualification, needs to write the following (in blue or black pen directly onto the proof of academic qualification):
"I confirm this to be a true copy of this applicant's qualification and recommend him/her as a Graduate to ICE"
Signature:
Name (clearly printed):
Date:
Employing organisation/university or college: 
Position
A contact telephone number or email address: 
ICE membership number (if applicable):


Please note: All documentation provided must be copies of the original, as these documents will not be returned after the assessment. Also documents not in English, should be accompanied by an English translation certified as correct by an official translator, senior member of your employing company or a corporate ICE member. 

	Formatting your documents
Your documents must be submitted in the following format:
· The overall document must be one self-contained PDF file, consisting of the following:
· A4 sized (A3 is suitable for drawings only, if required)
· File must not be larger than 15mb
· The appendices –
· 3 drawings which should be legible when printed at A3 size and relevant to your report
· 12 A4 sides of additional information, including any relevant calculations
· The overall submission – 
·  Must include the application form within the single PDF
· If you are making an  infrastructure engineer application, you must also provide a 200-word statement describing your engineering discipline below.
· The filename must include your ICE membership number, (if known), initial and surname, for example 62200093_J.W.Bloggs
· Can include hyperlinks to link data in the appendices with the relevant text in your report
· Use colour where necessary – for example images and drawings
· Where possible, convert individual documents to PDF electronically, rather than scan them
· Ensure file is printable in the correct format
· Use an appropriate font and text size.

Submitting your documents
Your submission must be uploaded to the Career Appraisal submission portal.




**Application fee - details available on the ICE website

	|_|
	1. Pay Online - (Should you wish to follow this method then payment must be made before sending your application) 
You can pay for your Career Appraisal application via the ICE website using a debit or credit card. To pay online please go to our fees page and select the pay online button located next to the application fee you wish to pay. 
Please note you will be asked to log into your MyICE account before being redirected to the secure payment system. If you are not already registered with MyICE please register online. 

	|_|
	2. Alternative method of payment 
If you are unable to pay online, please contact the ICE Membership Services Team for alternative methods.
t: +44 (0)207 665 2227 or e: subs@ice.org.uk 


**Regardless of payment being made, the application must still be received before the deadline for submission in order to be considered. This is available on the website. 
I agree that the College(s) and/or Universities from which I graduated may release details of my qualifications to the Institution of Civil Engineers and I agree that if any of the qualifications I have claimed are found to be false, the Institution of Civil Engineers may inform any other interested third parties such as my employer, any other professional bodies of which I am a member and any qualifying body from which I claimed a false qualification, and the Institution of Civil Engineers may also provide copies of the documents containing these false details to these other interested third parties. 
I also understand that if any of the qualifications I have claimed are found to be false my application will be rejected and the Institution will notify the person(s) supporting my application of the reason why my application has been rejected. I agree that the Institution of Civil Engineers may contact employers and other parties connected with my application to verify the information provided.  
General Data Protection Regulation (GDPR)
The Institution of Civil Engineers and Thomas Telford Ltd (TTL) maintain data on all members. We also maintain data on non- members who use our services. This will be used confidentially for normal purposes, including subscription and donation collection, mailing of publications, contract fulfilment when purchasing TTL products and services and notification of conferences and events. Your name and grade will be displayed on our online Members’ Directory.
Members based outside of the UK may have their data transferred to International Country representatives for administration of local events in their country of residence. Member data will also be shared with the ICE Benevolent Fund.
[bookmark: Important_undertaking_to_be_signed_by_th]Personal data relating to ICE membership may be stored securely in perpetuity for historical purposes. Personal data relating to non-members and/or TTL customers will only be held for as long as needed to fulfil the purpose for which it was collected.
For more information on how and why we collect and use personal data and your rights as an individual please review the ICE Privacy Notice.
I declare the information in this application to be complete and correct.  
	Signed:
	     
	Date:
	     



	A reminder of how to submit your application
Please submit your application via the Career Appraisal submission portal.
If you are unable to do so for any reason, please contact us on +44 (0)20 7665 2211.
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