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ICE Training Scheme - 
Training Agreement application form	



 
Please consult the ICE Training scheme & guidance before completing this form. You can check If your employer operates the ICE Training Scheme on our website. 

If your employer uses TAGSO, you should apply for your Training Agreement online.  
Membership
Applicants are expected to maintain a current ICE membership for the duration of their Training Agreement (Student, Graduate, EngTech MICE or IEng MICE) and pay the relevant subscription fees. Please ensure your membership is current and not lapsed before applying.
Qualifications
You will be unable to access IPD Online until your membership is confirmed.
All your qualifications must be validated by ICE before your training agreement can be formally completed.
If you have obtained new qualifications since becoming an ICE member, you should send proof of your qualification to graduates@ice.org.uk. For information on how to certify your documents please visit our website. 
Apprenticeships
If you are currently studying an apprenticeship course whilst completing IPD, please email the details of your current course to students@ice.org.uk to make sure your records are up to date.
Trainee’s personal information

	ICE membership no
	[bookmark: Text64]     
	Current grade
	[bookmark: Text8]     

	Surname
	[bookmark: Text1]     
	Title
	[bookmark: Text4]     

	First name(s)
	[bookmark: Text2]     
	Date of birth
	[bookmark: Text5]     



Trainee’s office address

	ICE Approved Employer (Company name)
	[bookmark: Text18]     
	Job title
	[bookmark: Text23]     

	Address Line 1
	[bookmark: Text20]     

	Address Line 2
	[bookmark: Text24]     

	Address Line 3
	[bookmark: Text25]     

	Country
	     
	Telephone
	[bookmark: Text58]     

	Postcode
	[bookmark: Text26]     
	Trainee E-mail
	[bookmark: Text62]     






Supervising Civil Engineer (SCE) information 
(You will have the option to add a Delegated Engineer in IPD Online once registered)

	ICE membership no:
	[bookmark: Text65]      
	Title
	[bookmark: Text57]     

	Surname: 
	     
	First name(s)
	     

	Signed
	[bookmark: Text60]     
	Date
	[bookmark: Text59]     

	SCE email
	[bookmark: Text63]     


Training details:

	Training start date
	       (dd/mm/year)



General Data Protection Regulation (GDPR)
The Institution of Civil Engineers and Thomas Telford Ltd maintain data on all members. We also maintain data on non-members who use our services. This will be used confidentially for normal purposes, including subscription and donation collection, mailing of publications, contract fulfilment when purchasing TTL products and services and notification of conferences and events. 

Personal data relating to ICE membership may be stored securely in perpetuity for historical purposes. Personal data relating to non-members and/or TTL customers will only be held for as long as needed to fulfil the purpose for which it was collected. |_|			                        	                                                                                                                                          
For more information on how and why we collect and use personal data and your rights as an individual please review the ICE Privacy Notice. 

Important undertaking to be signed by
	Approved Employer
	Trainee

	We undertake to provide the trainee with the opportunities for Training to meet the ICE Member attributes either within the Approved Employer named above or by secondment to other organisations. The trainee’s employment for the period of the training will depend on satisfactory work and conduct, and on conditions of business allowing training to be provided. We undertake to notify the ICE if this Agreement is transferred, suspended or cancelled.
	I undertake to draw full benefit from the opportunities of the ICE Training Scheme to be provided by the Approved Employer named above, and to observe the advice of the Supervising Civil Engineer for the full period of training.  I will record my work experience and CPD.  I undertake to maintain my membership of the Institution of Civil Engineers.

	Signed
	[bookmark: Text61]     
	Signed
	     

	Date
	     
	Date
	     





Payment
A fee is required for each new Training Agreement. You or your employer can pay using the following methods:

The Training Agreement will only be processed once the payment has cleared and your work address is updated on MyICE

· Through your MyICE profile on the fees page. Receipts can be printed from your MyICE profile or by contacting subs@ice.org.uk 
· By telephone on +44 (0)207 665 2227
· Via an Online Secure Link: Request a secure link to pay the fee.


Please return your application by email to cats@ice.org.uk. 
You should also retain a copy for reference.

T: 020 7665 2129     E: cats@ice.org.uk     W: ice.org.uk 
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