Subject: Approval to attend Resilient Transport (23 to 25 September)
Hi [manager's name],
I'd like to request approval to attend the ICE’s Resilient Transport 2026, taking place from 23 to 25 September in Manchester. 
The conference brings together transport and infrastructure professionals from across the world to share practical experience, lessons learned and emerging approaches to delivering and maintaining resilient transport networks. 
Given the decisions we’re making around infrastructure delivery, asset management and long-term resilience, I believe attending would provide valuable insights that we can apply directly to our work.
What makes this event particularly worthwhile is its focus on real-world challenges and solutions. The programme has been developed by an experienced panel of industry specialists, and features perspectives from asset owners, consultants, contractors, academics and the wider supply chain. 
Three key benefits I expect to bring back are:
1. Proven approaches and best practice that we can apply to [specific project or decision area]
2. Lessons learned from other organisations, helping us avoid costly mistakes and reduce risk in our own delivery.
3. A clearer understanding of future trends, emerging challenges and industry thinking, enabling us to make more informed decisions before committing further resources.
I’m particularly interested in [mention one to two sessions or topics from Resilient Transport], as both have direct relevance to [specific project, decision or problem] that we’re currently working through.
Estimated cost:
· Conference pass: £X
· Travel: £X
· Accommodation: £X
· Total: £X
The current pricing deadline is [date]. Registering before then saves £[amount].
To make sure the team benefits, I’ll write up a summary of the key insights, recommendations and actions relevant to our work, and run a short knowledge-sharing session on my return.
Happy to talk through any of this.
Kind regards,
[Your Name]

