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	Transfer of existing Training Agreement form






[bookmark: _Hlk49500989]Please consult the ICE Training Scheme & Guidance before completing this form. You can check If your new employer operates the ICE Training Scheme on our website.

This form is also used for Members registered at IEng who wish to extend their Training Agreement along the Progressive Route. 
Trainee’s personal information
	ICE membership no
	[bookmark: Text65]     

	Surname
	[bookmark: Text1]     

	First name(s)
	[bookmark: Text2]     



Trainee’s new office address
Please ensure your MyICE account has been updated with your current details for the Training Agreement transfer

	Approved Employer (Company name)
	     

	Address Line 1
	[bookmark: Text20]     

	Address Line 2
	[bookmark: Text24]     

	Address Line 3
	[bookmark: Text25]     

	Country
	     
	Postcode
	[bookmark: Text26]     

	Email
	[bookmark: Text64]     
	Phone
	     



Supervising Civil Engineer (SCE) information
	ICE membership no
	[bookmark: Text66]     

	Name
	     
	Email
	[bookmark: Text4]     



Transfer date
	Transfer date
	     





General Data Protection Regulation (GDPR)
The Institution of Civil Engineers and Thomas Telford Ltd maintain data on all members. We also maintain data on non-members who use our services. This will be used confidentially for normal purposes, including subscription and donation collection, mailing of publications, contract fulfilment when purchasing TTL products and services and notification of conferences and events. Personal data relating to ICE membership may be stored securely in perpetuity for historical purposes. Personal data relating to non-members and/or TTL customers will only be held for as long as needed to fulfil the purpose for which it was collected.       
				                         	  
For more information on how and why we collect and use personal data and your rights as an individual please review the ICE Privacy Notice. 

Important undertaking to be signed by 
	Approved Employer

	We agree to the Training Agreement between the trainee and the former Approved Employer to be transferred to us.
	[bookmark: Check3]|_|

	We agree to the Training Agreement between the trainee and the Approved Employer to be renewed to cover the Progressive Route. (if appropriate)
	[bookmark: Check4]|_|

	SCE Signature
	     
	Date
	     



	Trainee

	I agree to my Training Agreement being transferred from my former Approved Employer to the new Approved Employer.
	|_|

	I agree to my Training Agreement being extended to cover the Progressive Route.
	|_|

	Signed
	     
	Date
	     



Please return by email to cats@ice.org.uk 

Initial Professional Development Specialist,
Institution of Civil Engineers, One Great George Street, 
London, Westminster, SW1P 3AA, UK
T: 020 7665 2129     E: cats@ice.org.uk     W: ice.org.uk
1
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