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You must use this form if applying to join ICE or to transfer grades when you have an unspent conviction.
ICE regulations
No person with an unspent conviction relating to a Serious Criminal Offence will be admitted to any grade of membership unless there are special circumstances that show beyond reasonable doubt that the person is a fit and proper person to be admitted to membership of the Institution. 
Note that “Serious Criminal Offence” means an offence involving dishonesty or deception or any offence punishable by a Court of competent jurisdiction by a term of imprisonment of 12 months or more (whether or not any custodial sentence is in fact imposed and that ICE follows UK government guidelines on rehabilitation periods when deciding whether a conviction is ‘unspent’ or not. 

Confidentiality
We are aware that information on criminal convictions may be sensitive in nature. We require you to alert the relevant application team[footnoteRef:2] that you have declared an unspent conviction and to submit the details, on the form below, to the Head of Qualifications via the ProfDev@ice.org.uk email account. The application team will put your application on hold until they are given permission to proceed, and Head of Qualifications will ask the ICE Professional Conduct team to consider your case. The details of your conviction will be held in confidence by the Professional Conduct team and that information will not be accessible on the ICE membership database. [2:  Please contact students@ice.org.uk for student applications, graduates@ice.org.uk for graduate applications, professional.reviews@ice.org.uk for Member and Technician Member applications, fellowship@ice.org.uk for Fellowship applications, and amice@ice.org.uk for Associate Member applications.] 


Applicants
To progress your application, you must report all unspent convictions using the form below. 
· If this is the first time that you are reporting a specific unspent conviction to ICE, you must state the nature of the crime and to provide a statement on why you believe you are a fit and proper person to be admitted to membership. You must also arrange for your sponsor(s) to sign the form.
· If you have already reported this specific unspent conviction to ICE, you are simply required to confirm the date of the conviction, so that the Qualifications team can check the particular case has been considered by the Professional Conduct team. You do not need to ask your sponsor(s) to sign the form.

Sponsors
If this is the first time you are reporting a specific unspent conviction to ICE, and you are applying for Technician Member or Member (MICE) or Fellow (FICE), then both sponsors must sign this form.
Other grades in these circumstances require only one sponsor. For student members, this will normally be your course tutor or equivalent. For graduate members, this will normally be the engineer supervising your training or your engineering line manager. For associate members, this will be a professionally qualified engineer who is familiar with you and your work.
Informing ICE
This form should be completed and returned to ICE’s Head of Qualifications at ProfDev@ice.org.uk.





	Applicant name:      
	[bookmark: Dropdown1]Current ICE grade:   (If applicable) 

	Grade applied for:  
	 ICE Membership/Account No.:      



	I confirm that I have an unspent conviction relating to a Serious Criminal Offence and confirm below the nature of the crime:
     	

	I believe I am a fit and proper person to be admitted to membership, because       	





Sponsors
Lead Sponsor

To be completed by the lead sponsor for all grades of membership.
I am aware that       has an unspent criminal conviction and believe they are a fit and proper person for admission to membership of ICE.

	Name (BLOCK CAPITALS)
	Name of Professional Institution
	Membership number
	Member grade

	(Lead sponsor)      
	Institution of Civil Engineers
	     
	     

	Signature:      
	





Sponsor 2
To be completed by the second sponsor for those applying for Corporate Membership (MICE) or Fellowship (FICE).
I am aware that        has an unspent criminal conviction and believe they are a fit and proper person for admission to membership of ICE.

	Name (BLOCK CAPITALS)
	Name of Professional Institution
	Membership number
	Member grade

	     
	      
	     
	     

	Signature:      
	



Important undertaking to be signed by the candidate
I apply for admission as a   of the Institution of Civil Engineers. I promise that in the event of my admission I will be governed by the Royal Charter and By-laws of the Institution and I will accept as final and binding the decisions of the Trustee Board. I also promise to promote the object of the Institution to foster and promote the art and science of Civil Engineering and to attend its meetings as often as I conveniently can. I declare the information provided to be complete and correct.

	Applicants signature:      
	Date:      
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